23 cenrsiops 2025 roma jgemapraMeHT

peruoHajIbHO  0€30MACHOCTH

Kocrpomckoii odsactu (156000, r. Kocrpoma, yi. Jlenuna, a. 20, ter. (4942) 399-438)
OOBSIBIISICT KOHKYPC Ha 3aMEIIeHNEe BAKaHTHOM JOJDKHOCTH TOCYIAPCTBEHHOMN IpaskIaHCKOM

cny6n1 KocTpomckoit obnacTu:

HaumenoBanue KBanuduxanmonnsie KBanudukanuronusie TpeOOBaHUS K CTaXy
BaKaHTHOU JIOJDKHOCTU | TpeOOBaHUS K YPOBHIO TPa)XTaHCKON CITYKObI HITH CTaXYy (OTIBITY)
o0Opa3oBaHUs U paboThI MO CcrIeNUaIbHOCTH, HAIPABICHUIO
HaIpPaBIICHUIO MOATOTOBKU (YKPYITHEHHOU TPYIIIe
MOATOTOBKH CHEIMaIbHOCTEH U HalpaBJIEeHUI MOJATOTOBKH)
(ceruanbHOCTH)
(YKpyITHEHHOH TpyTe
CIELUAJILHOCTEN U
HanpaBJICHUN
MTOJITOTOBKH )
Cekperapb cyna | Cpennee bes npenbsiBienus TpeOOBaHUM K CTaxXy
cyaebHoro yuactka Ne 21 | mpodeccrnonansHoe
Byiickoro cynebHoro | obpazoBaHue
paiioHa
Koctpomckoii  obnactu
YIIpaBICHUS o
o0ecrneveHnIo
NESATSIIbHOCTH MHPOBBIX
cyneu
(crapmas rpynmna
JOJKHOCTEN  KaTeropuu
«obecreunBaronme
CIICLIMATMCTHI»)

1. KBanuduxaunonuele TpeOoBaHHsS K 0a30BbIM U HpOodecCHOHATBHO-(YHKINOHAIBHBIM

3HAHUIM U YMCHMAM I10 TOJDKHOCTH CEKpETaps Cyaa.

ba3oBbie KBaJIM(pHKaANMOHHbIE TPEOOBAHHSA

3Hanus

O0mme ymeHus

3HAHHE TOCYAApCTBEHHOro s3bika Poccuiickoit denepanuu
(pycckoro s3bIKa)
3HaHUE OCHOB:

. Koncturynuu Poccutickonn @enepanvu;

° ®epnepanpHoro 3akoHa ot 27 masa 2003 roga Ne 58-®3
«O cucreme rocynapcTBeHHOH —cimyxObl  Poccuiickoit
Denepanuny;

° ®epnepanbHoro 3akoHa ot 27 utonst 2004 roga Ne 79-

@3 «O rocynapcTBEHHOM TpakaaHCKol ciyx6e Poccuiickoit
Denepanuny;

° OenepanbHOro 3akoHa OT 25 pgekabps 2008 roma
Ne 273-®3 «O npoTUBOAECHCTBUH KOPPYIIILIUI

3HaHUS B o0OyacTh WHGOPMAITMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUI

MBICIIUTH CTPAaTCTUYCCKHU
(cucTeMHO);
IUIAHUPOBaTh M PAIMOHAIBHO

UCIOJb30BaTh CIIy’)KEOHOE BpeMs U
JIOCTUTaTh PE3YJIbTATa;
KOMMYHHUKATHBHBIE YMEHUS;

YMEHHUE YIPaBIATh U3MEHEHUSIMH.

YMEHHUS B obnactu
UH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA,
YMEHUS o IPUMEHEHHUIO

MNEPCOHAJIBHOTIO KOMIIBIOTEPA.




IIpodeccnonanbHbie KBATU(PUKATMOHHbIE TPEOOBAHUS

3Hanus YMmenusn

3HAHHS HOPMATHBHBIX IPABOBBIX AaKTOB, COJCpIKAIIMXCsA B | padoTa ¢ 3aKOHOJATEIBCTBOM B

JIOJKHOCTHOM perimameHTe rOCY/IapCTBEHHOTO | 0OJIACTH yTOJIOBHOTO ¥ YTOJIOBHO-

TPaXKIAHCKOTO CIYXKAIIEero IPOIECCYaTbHOTO npaga,
aHAIM3UPOBATH, TOJIKOBATh 51
IPAaBWJIBHO  NPUMEHATH  HOPMBI
MaTepHUATBLHOTO U MPOIECCYaTbHOTO
npaBa pu paccMOTPEHUH
YTOJIOBHBIX JICTT;
pabota ¢  aJIMHUHUCTPATHBHBIM
3aKOHO/IATEJILCTBOM,
3aKOHO/IaTEJILCTBOM 00
aJIMHHHCTPATHBHOM
CYZIOIIPOU3BOJICTBE,
3aKOHO/IaTEJILCTBOM 00
aJIMHHHCTPATHBHBIX

NPaBOHAPYIICHUSAX, aHAM3UPOBATH,
TOJIKOBAaTh U MPABUIBHO IMPUMEHSTh
HOPMBI MaTepHaIbHOTO "
polecCyaIbHOIo npaBa  Ipu
paccMOTpPEHHH aJIMUHHCTPATUBHBIX
e

pabota C 3aKOHOJATEIHLCTBOM B
obacTtu IPaXkJaHCKOTO U
IPaX1aHCKO-TIPOLECCYaTbHOTO
npaBa, aHAIU3UPOBATh, TOJIKOBATh U
MPaBUIBHO  TPUMEHATH  HOPMBI
MaTepHaIbHOTO U MPOLECCYATbHOTO
npaBa npu paccMOTpeHHH
IpaXJIaHCKHX /e,

COCTaBJICHUS u odopmieHus
npollecCyaabHbIX JOKYMEHTOB;
OCYIIECTBIATh  HMH(OPMAIIMOHHOE
COIIPOBOXIECHHE ounmansHOroO
MHTEpHET-caiiTa cy1e0HOro y4acTka.

HHbIe IPO()eCCHOHAIbHbIC 3HAHMUSA:

HHbIe NPOodecCHOHAIBbHDbIE
YMEHHU:

WHBIE TTpo(heccCHOHAbHBIC 3HAHMS:

CTPYKTYpa ¥ TIPHUHIMIBI OpPTaHU3AIMU CyIeOHOM
cucreMsl Poccuiickon @enepanny;

mpaBocyaue Kak (opma peamuzamuu
BJIACTH, €70 OCHOBHEIE IEJIH U 3aa4H;
MPUHIIMIBI OCYIIECTBICHUS MPABOCY/IUS;
CTaJUM YrOJIOBHOT'O, TPAXXIAHCKOr0, aJIMUHUCTPATUBHOIO
CyIONIPOM3BOJCTBA MW TPOU3BOJACTBA MO jaenaM 00
aIMUHUCTPATUBHBIX [IPABOHAPYLICHHUSIX;
TpeboBaHMsl 3aKoHOMATenbCcTBA Poccuiickoit denepanuu B

cyneOHoM

He MMPCABABIAIOTCA




00JIaCTH TIEPCOHATBHBIX TAHHBIX M UX 3aIIUTHI;

HAJIMYHUC BBICOKOTO YPOBHA IIPABOCO3HAHUA U HpaBOBOfI
KyJAbTYpbl, MOHMMAaHHE COIMATbHOW 3HAYUMOCTH CBOCH
npodeccuu;

npaBuiia aHTHUKOPPYIIIMOHHOTO TIOBEACHHS, MOHUMAaHHE
CBOCH OTBETCTBEHHOCTH TIepe]] OOIIECTBOM M TOCYIaPCTBOM;

IMPUMCHCHHC COBpPEMEHHBIX I/IH(l)OpMaI_[I/IOHHO'
KOMMYHUKAIIUOHHBIX TEXHOJIOTUIl B rocyaapCTBCHHBIX
OpraHax, BKJIIO4as HCIIOJIB30BaHHUEC BO3MOKHOCTEH

MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO IOKYMEHTOO0O0pOTA.
OpraHu3aIys CyAONPOU3BOJICTBA MO YTOJIOBHBIM JEJIaM;
MOPSIIOK BO3MEIICHHS CYACOHBIX PAcXO/0B, MOHECEHHBIX
JUIAMH, YYacTBYIOIIMMH B Jelie, paccMaTpUBaeMOM B
HOPSI/IKE YTOJIOBHOTO CYIOIPOHU3BOJICTBA;

MOPSAIOK OpraHHU3aIiH aJIMUHHUCTPATUBHOTO
CYIONpPOU3BOJICTBA,  TPOM3BOJACTBA MO  Jelam 00
aIMUHHUCTPATUBHBIX MPABOHAPYILICHUSX;

MOPSIIOK OPTaHU3AIHUU CYJOIPON3BOICTBA MO TPAKIAHCKUM
Jenam;

opranmuzanusi paboTbl MO TMpHEMY, Y4YeTy,
BCIIICCTBCHHBIX  JIOKA3aTCIIbCTB, JIMYHBIX
MOCTYMAIOIIUX B CYJ] C YTOJIOBHBIMHU JI€JIaMH;
METO/JIbI OpTaHU3aIUU BEACHUS Cy1eOHON CTAaTUCTHKHY;
TEXHOJIOTHS OpTaHU3aluU PadOThl apXUBa Cya;

XPaHEHHUIO
JIOKYMEHTOB,

NOopsAOK  oOpallleHuss K  HCIOJHEHUI0  CyAeOHBIX
MOCTAHOBJICHUI 00 OIUlaTeé TMPOILECCYalbHBIX H3ICPHKEK,
yuery, XPaHEHUIO u HCIIOJIb30BAHUIO OJ1IaHKOB

WCIIOJIHUTEIIbHBIX JINCTOB;
MopsIIOK  MHGOOPMAITMOHHOTO 00€eCIeueHusl NeITeIbHOCTH
Cynos,

MOPSAJIOK CyA€OHOTO JI€TI0NPOU3BO/ICTBA.
COJIEpaHUE  OpPraHU3aALMOHHO-TIPAaBOBOTO
NESATETLHOCTH MUPOBBIX CYZEH.

obecreueHus

(I)yHKIII/IOHa.]II)HbIe KBaﬂHq)I/[KaIII/[OHH

ble TPeOOBaHUSA

3Hanus YmeHnus

MOHSTHE, IPOLEAYPa PACCMOTPEHUS 00pallleHni TpaXk/iaH; MIPOBEACHUE VHBEHTApHU3aLUU
IIpaBUJjIa SKCITyaTalluy 34aHUN U COOPYKEHUH; TOBapHO-MAaTE€pUaAIbHBIX LIEHHOCTEH;
CHUCTEMa TEXHUUYECKOH U MPOTUBOIOKAPHON OE30MMaCHOCTH; | BElEHWe ydeTa U  OTYETHOCTH
[paBuja IpUEMa, XpPaHEHUs, OTIIyCKa W ydeTa TOBApHO- | paCXOJOBAHUSA KAHLEJIAPCKUX
MaTepHaIbHBIX EHHOCTEM; TOBapOB M  JIpyro OyMaxxHOU
LEHTpaJlM30BaHHAass M  CMellaHHas  (QOpMbI  BEACHHUS | MPOAYKIUH, HEOO0XOAUMBIX
JIEIOTPOU3BO/ICTBA; XO034MCTBEHHBIX MaTEPUAJIOB;

cucTeMa B3auMOJICHCTBUS B paMKaX BHYTPUBEIOMCTBEHHOIO | MpueM,  y4yer, oOpaboTka

¥ MEKBEJIOMCTBEHHOT'O JICKTPOHHOTO JOKYMEHTO000POTA;
TEXHOJIOTUM U CpelcTBa obOecrmeueHuss HH(POPMAIMOHHON
0€30I1aCHOCTH.

perucTpanusi KOppeCoHICHIINH;
KOMIUIEKTOBaHUE, XpPaHEHUE, YUET U
HCMOJIb30BAHUE aPXUBHBIX
JIOKYMEHTOB, BblJjaya apXUBHBIX




CIIpaBOK, COCTaBJICHUC
HOMCHKIJIATYpPbI OCI.

2. YcoBust MPOXOKACHUS TPAKIAHCKON CITYKOBI:

HEHOPMHUPOBAHHBIN CIIy>)kKeOHBbIN JeHb, KoMaHAupoBku - 0%. 3apaboTHas miaTa:
31300 py6.-38900 py6o.

3. Ilpuem nokymMeHTOB ocyiecTBisieTcss B TeueHue 21 nHsA, ¢ 23 ceHTAOpsA 1O
13 oxTsiopsa 2025 roma ¢ 9.00 mo 18.00 (mepepwiB Ha oben ¢ 13.00 mo 14.00) kpome
BBIXOJIHBIX (Cy00OTa M BOCKpPECEHbE) U Mpa3HUYHBIX JHEW 1o aapecy: T. Koctpoma, yi.
Jlenuna, 1. 20, kabunet Ne 5.

4. J1nst ydacTus B KOHKYpCE TpaXKJIaHUH MPEACTABIISAET CIEIYIOUINE TOKYMEHTBI:

a) TUYHOE 3asBJICHUE;

0) aHKeTy JJIs NOCTYIUIEHHs] Ha rOCyAapCTBEHHYIO ciyx0y Poccuiickoit denepanyu
1 MYHHIIMTIATBHYIO cly’k0y B Poccmiickoit denepannm, 3amoIHEHHYIO TI0 YCTaHOBICHHOM
dopme (yrBepkaeHa Ykasom Ilpesunmenrta Poccuiickoit @enepanuu ot 10 oktsabpst 2024
roga Ne 870 «O HEKOTOpBIX BOIpOCax MPEACTABICHUsS CBEACHUN IIPU MOCTYIUICHUH Ha
rocyaapcTBeHHyto cinyx0y Poccuiickoit ®enepauuu ¥ MyHUIUDAIbHYIO CIIYXOy B
Poccuiickoit @eaepaniu 1 UX aKTyaau3alumny);

B) KONHUIO [MAaclopTa WIM 3aMEHSIONIETO0 €ro JOKyMeHTa (COOTBETCTBYIOIIMMA
JOKYMEHT MPEABABISAECTCS JTUYHO MO MPUOBITUN HA KOHKYPC);

I') TOKYMEHTBI, TIOJATBEpKIatoliue HeoOxonauMoe mpodeccuoHalbHOe 00pa3oBaHuE,
KBaTM(UKAITUIO U CTaXK PaOOTHI:

KOIHUIO TPYIOBOM KHUKKH, 3aBEPEHHYIO HOTAapHAJIbHO WIHM KaJpOBOH CIIykOOH IO
MecTy paloThl (CiaykObl), U (WJIM) CBEIEHUS O TPYAOBOM (CIyKE€OHOW) NeATEIbHOCTH,
oopmIIeHHBIE B YCTAaHOBJICHHOM 3aKOHOJATEILCTBOM IMOPSIKE, 32 UCKIIOUCHHEM CITy4aes,
KOrJa TpyoBas (Ciry>xeOHasi) JesITeIbHOCTh OCYILECTBIISIETCS BIIEPBHIC;

KOIUU JOKYMEHTOB 00 00pa3oBaHMM W O KBaJU(UKALMM, a TaKXKE MO >KEIaHHUIO
rpaxxaanuHa Poccuiickor denepanuu - KONUK TOKYMEHTOB, OATBEPKAAIOIINX MTOBBIIIEHNE
WIA TPUCBOCHHME KBATU(UKAIMHU 10 pEe3yJIbTaTaM JOMOJHUTEIBHOTO MPO(ecCHOHaTLHOTO
o0pa3oBaHusl, TOKYMEHTOB O MPUCBOCHUM YUEHOU CTENEHHU, YUEHOI'O 3BaHHUS, 3aBEPEHHbBIC
HOTapHaIbHO WM KaJAPOBOH ciy:k00i1 1o MecTy paboThlI (CI1yxObl);

) JOKyMEHT 00 OTCYTCTBUH Yy TpakJaHHMHA 3a00JIeBaHHUS, MPEMSITCTBYIOIIETO
NOCTYIUICHUIO Ha TPaXIAaHCKYI0 CIyxkO0y WM ee TMPOXOXKACHHIO: YydeTHas Qopma
Ne 001-I'C/y «3akmroueHue MEIULHUHCKOTO YYpPEXACHHS O HalIMuud (OTCYTCTBUM)
3a00JeBaHMsI, NPEMATCTBYIOIIETO TIOCTYIUICHHIO Ha TOCYIAapPCTBEHHYIO T'PaXKAAHCKYIO
cinyx0y Poccuiickoit @enepannu 1 MyHHUIMIIATIBHYIO CITYKOY UITH €€ TPOX0KICHUION;

e) CBEJICHUS 0 pa3MeleHun uHpopmManuu B UH(OPMAIIMOHHO-
TEJIEeKOMMYHUKAIIMOHHOM ceTH «ITHTepHET» B COOTBETCTBUM cO cTaThell 20.2 deaepanbHOro
3akoHa oT 27 wutons 2004 roma Ne 79-®3 «O rocynmapCTBEHHOW TpakJAaHCKOW CIyxOe
Poccuiickoit ®eneparum» (popma ans  TOpeACTaBIEHHUS CBEICHUM pa3MmellieHa Ha
o(UIMaIILHOM caifTe JenapTaMeHTa peruoHainbHoi 6ezonacHoctu KocTpoMmckoit o0nactu B
cetu UnTepueT B paszaene «IIpaBoBoe u kagpoBoe oOecreueHue»);

) MHBIE JOKYMEHTHI, rpeaycMoTpeHHble denepanbHbiM 3aKoHOM OT 27 uronst 2004
r. Ne 79-®3 «O rocymapcTBeHHOM rpaxaaHCKoh ciyxk0e Poccuiickoit ®eneparun,
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npyrumu  denepanbHBIMA 3aKOHaMu, ykasamu llpesunenta Poccuiickoir ®epepanmm u
nocranoBiieHusiMu [IpaBurenscTBa Poccuiickon @enepanuu.

I'paxxnanna  Poccuiickoin ®enepanuu BOpaBe IPEACTABUTH  JIONOIHUTEIbHBIC
CBEJICHUS, OTPAXKAIOIIME €ro JOCTHXKEHHs B Mpo(eccHOHaNbHOM U  OOIIECTBEHHOU
NESITENBHOCTH, B TOM YHCIIe JOOPOBOIBYECKOM (BOJIOHTEPCKOM).

JIuna ¢ OrpaHMYeHHBIMU BO3MOXXHOCTSIMU 3J0pPOBbSI IPUTJIAIIAIOTCS JUIsl y4acTHs
B KOHKypCE Hapsay C WHBIMH JuiamMu (MHGOpMAIUs s JIMIl C OrpaHUYCHHBIMU
BO3MOYKHOCTSIMH 3[I0pPOBbS, 3aMHTEPECOBAHHBIX B MOCTYIUIECHMH Ha TOCYJApPCTBEHHYIO
rpaxaaHckyo ciayx0y Poccuiickoit ®deaepanmuu pasMmenieHa Ha OQUIMAIBHOM caiTe
JenapTaMeHTa peruoHanbHoil 6ezonmacHoctH KocTpomckoil obnactu B cetu MHTEpHET B
pasnene «lIpaBoBoe u KagpoBoe 0OECIICUEHUEN ).

5. JIOKyMeHTbI MOT'YT OBITH MPEICTABICHBI B 3JIEKTPOHHOM BHJIE C UCIOJIB30BAHUEM
OI'UC «Enunas wuHpOpMAlMOHHAs CUCTEMa  YIPABJICHUS  KaJIpOBBIM  COCTAaBOM
roCyIapCTBEHHOMN rpaXk 1aHCKOM CITYXKOBI Poccutickoit denepannmny
http://gossluzhba.gov.ru. IlpaBuna mpeacraBieHUs JTOKYMEHTOB B JJICKTPOHHOM BHJIC
yTBEpKJIeHbI MocTtaHoBiaeHueM lIpaBurennsctBa Poccuiickoit ®denepanun ot 5 mapra 2018
rogna Ne 227 wu pa3MemieHbl Ha OQUIMAIBLHOM CailTe JaenapTaMeHTa pPEerHOHalbHOU
6e3omacHoctu Koctpomckoit obnactu B cetu MHTepHeT B paszaene «lIpaBoBoe u kaapoBoe
obecrieyeHue».

6. I'paxxmaHckuil ciyXaliuil, U3bSBUBIIMI >KEJIaHHE Y4acTBOBAaTh B KOHKYypCE B
JenapTaMeHTe pernoHalbHOM Oe3omacHocTu KocTpoMmckoit oOnacTv, B KOTOPOM OH
3aMeIaeT JOJDKHOCTh TPaKIaHCKOW CIIyXOBbl, TOJAeT 3asBlieHHE Ha HMS JUPEKTopa
JenapTaMeHTa peruoHanbHoi 6e3onacHocT KocTpoMckoit obactu ¢ mpock0oit 0 nomycke
€ro K y4acTHIO B KOHKYpCe.

7. I'paxgaHckuii cayKamui ¢eaepalbHOro opraHa UCIOJIHUTENbHON BIACTH, OpraHa
rocynapcTBeHHo Bractu KocTpomckoit obmactu wnm WHOTO cyObekTa Poccuiickoit
®denepanyiv, U3bIBUBIINN jKeJIaHUE y4aCTBOBATh B KOHKYpCE, NMPEJCTABISAET B IEMAPTAMEHT
pervoHanbHOM 6e3onacHoctu Koctpomckoii obnacTu:

1) 3asiBneHre Ha UMsI IPE/ICTaBUTENS] HAHUMATEIIS

2) aHKETy, 3alOJHEHHYI, MOAMUCAHHYI0 TPaKJAHCKUM CIIYXalluM, 3aBEPEHHYIO
KaJIpOBOM cy:k00HM OpraHa rocyJapCTBEHHOHN BJIACTH, B KOTOPOM OH 3aMEIaeT JI0JKHOCTD,
¢ ¢potorpacdueii mo popme, yrBepxkaeHHo Ykazom [Ipesuaenta Poccuiickoit denepanuu;

3) uHbIE NOKYMEHTHI, NpeycMOTpeHHble DeaepaibHbIM 3akoHOM OT 27 uronst 2004
roga Ne 79-®@3 «O rocymapcTBeHHOU TpaxkmaHckon cimyx0e Poccuiickoit ®eneparumny,
apyruMu  denepaibHbIMU  3aKOHAMHA M WHBIMA HOPMAaTUBHBIMHU TPABOBBIMU aKTaMH
Poccuiickoit deaeparyi 0 rocyaapCTBEHHON TPakJaHCKON Ciryx0e.

I'paxnaHCcKuil  City)KalMid  BIpaBE€ IPEACTABUTh JIOIIOJIHUTEIbHBIE CBEICHMUS,
OTpaXkarolle ero JOCTHKEHUS B MPOPECCHOHATBLHOM U 001IECTBEHHO 1eATeIbHOCTH.

8. [Ipeanonaraemast nata npoBeaeHus KOHKypca 28 oktsaopst 2025 roaa.

9. CBemeHHsT O METOJAaX OLEHKH MNPOPECCUOHANBHBIX W JIMYHOCTHBIX KA4EeCTB
rpaxkaaH (rpakJaHCKUX CIYKalUX).

Konkypc npoBonutcs B popme:

1) npeaBapUTEIHHOTO WHAWBUAYAIBHOTO COOECEOBaHHSA C PYKOBOIUTEIEM
CTPYKTYPHOI'O ITO/Ipa3/IEICHUS;

2) TECTUPOBAHUS;


http://gossluzhba.gov.ru/

3) MHIMBUIYAJIBHOTO COOECEeIOBAHUSA C WICHAMH KOHKYPCHONH KOMHUCCHH.

B mensx noArotoBKM K TECTUPOBAHUIO PEKOMEHIYETCS MPOUTH NpPEeABAPUTEIbHBIM
TeCT JUIsl camonpoBepku (Ha 3HaHue Koncrurynuu Poccuiickoit denepanum, 3HaHNE OCHOB
3aKOHOJIaTENIbCTBA O TPaKJAaHCKOM clyk0e, 3HaHUE OCHOB 3aKOHOJaTenbcTBa Poccuiickoit
®denepauyv 0 MPOTUBOJACUCTBUU KOPPYIIMHU, 3HAHUE NPABUI PYCCKOTO A3bIKa M 3HAHUE B
obrmactd WH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTUH), pa3MemeHHbiii B DI'UC
«Enunas mH(popMalnMOHHAs cUCTEMa YOPAaBJIEHUS KaJpOBBIM COCTAaBOM TIOCYAApCTBEHHOMN
rpaxaaHcko ciyxOsl  Poccuiickoii ®enepanum» B pasgene «lIpodeccuonanpHOe
passutue» http://gossluzhba.gov.ru.

10. KonraktHoe mnuro: [laBmummuaa AxnHa BraguMupoBHA — KOHCYJIBTAHT OT/ENA
IPaBOBOM M KaJIpOBOM pabOThI JenapTaMeHTa peruoHaibHoi 6e3omacHocTu Koctpomckoit
o0nacTH.

Tenedon s cupaBok: (4942) 399-438.

Anpec anexrponnoit moutsl: pavlishina.av@drb.kostroma.gov.ru

JOJIZKHOCTHBIE OBA3AHHOCTH
rocyJapcTBEHHOI0 rpasxaanckoro ciay:kamero Kocrpomckoii odJactu,
3aMelaloNIero J0JIKHOCTh TOCYy1apCTBEHHOM IPAKIAHCKON CJIYKObI
KocTtpomckoii o0J1acTu cekperaps cyaa cyaeOHOro y4acTka

Ucxons ux 3ama4 u GyHKIMM, BO3JIOKEHHBIX HA CyIeOHBIN y4acTOK, CEKpeTaph Ccyaa
00s13aH:

1) exeromHo coctaBnaTh HomeHKNIaTypy 1€l W JOKYMEHTOB, OOpa3yloluxcs B
NEeSTENbHOCTH MUPOBOTO CYJIbU;

2) eKeTHEBHO IPOBEPSATH AMEKTPOHHYIO nouty, nojacucreMsl ['AC «IlpaBocynue» Ha
peIMeT NOCTYIUIEHHSI 3JIEKTPOHHBIX TOKYMEHTOB;

3) mpuHUMAaTh, PETUCTPUPOBATH W TIEPEelaBaThb MHUPOBOMY CYAbE IOJ POCIHCH
NOCTYNUBILIYIO Ha CYA€OHBIN YHaCTOK KOPPECTIOHJEHIUIO U Cy/IeOHbIE JeNa;

4) ocymecTBISATh OQOPMIIEHUE 3JICKTPOHHBIX JOKYMEHTOB B COOTBETCTBHHU C
[TopsiakoM moAaYu MUPOBBIM CYJbSIM JOKYMEHTOB B 3JIEKTPOHHOM BHJE, B TOM YHCIIE B
dbopme PIeKTPOHHOTO TOKYMEHTA;

5) mepenaBaTh CEKpeTapio CyAeOHOTro 3acelaHus CyAeOHOro ydacTka CyAeOHOro
paitona Koctpomckoii 0051acTé He MOJyIeKalie PEeTUCTPaIi JOKYMEHTHI, CBS3aHHBIC C
BBI30BOM T'paKJiaH Mo Cy/1e€OHBIM JieaMm;

6) peruCTpUPOBATh U OTIPABIATH UCXOJAIIYI0 KOPPECTIOHIEHIIUIO;

7) BecTH y4eT W PETUCTPALHUIO, MOCTYMAIOUIMX Ha CyAeOHbIN ydacTOK oOpalieHui,
NpeUI0KEeHUH, 3asIBICHUH, 5Kaj100, KOHTPOJIUPOBATH CPOKU X PACCMOTPEHHS;

8) BecTH Hapsibl, XKYpPHAJIbl U YYETHO-CTATHCTUYCCKUEC KAPTOUKU IO CYACOHBIM
Jienam;

9) BecTH y4yeT W OCYLIECTBISATH KOHTPOJb 32 MCHOJHEHHEM CYAEOHBIX MOPYYEHUH,
HaIPaBJICHHBIX B UHBIE CY/Ibl WJIA MOCTYNUBIIUX U3 UHBIX CYJIOB;

10) odopmasaTe 3aKOHYEHHBIE JEIOMPOM3BOACTBOM CyACOHBIC JieNla, HapsIbl,
Marepuaibl, ApYrue NOKYMEHTbl (KHHUIHU, KypHalbl, Y4€THO-CTATUCTUYECKUE KApPTOUYKU IO
CylIeOHBIM JIeNIaMm);
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11) m3roraBaMBaTh M BBIIABATh KOIWHU CYAEOHBIX ITOKYMEHTOB IO PAaCCMOTPEHHBIM
nienam;

12) BBIgaBaTH CHOPAaBKM W JOKYMEHTHI IO JenaM (B TOM YHCJIE TOUIMHHUKA
JIOKYMEHTOB U3 JIE]1 — C pa3pelieHUs] MUPOBOTO CYJIbH);

13) opopMIIATE HCTIOIIHUTENbHBIE JOKYMEHTBI, Bpy4aTh (HalpaBisTh) UX B3bICKATEIIO
0o B ciayxkOy CylneOHBIX NPUCTABOB, 3aHOCUTh HEOOXOAMMBIE 3allUCH B YYETHO-
CTaTUCTUYECKHE KAPTOYKM 10 cyAeOHbIM Jnemam, B JKypHam ydera BBIIaBaeMbIX
(HarpaBJIIEMBIX ) UCIIOJHUTENBHBIX IOKYMEHTOB;

14) cocTaBiATh ONMCH HA 3aKOHYEHHBIE JIEJIONPOU3BOICTBOM CYyJI€OHBIE J1eN1a, HapsIbl,
MaTepHalbl, APYTrUe JOKYMEHTHI (KHHUTH, KYpPHAJbI, YIETHO-CTATUCTUUECKHAE KAPTOUKH IO
cyneOHBIM Jienam), epeiaBaTh Cy1eOHbIE Jelia 10 OMUCSAM Ha XpaHEHUE B apXUB;

15) Bectu apxuB cyAeOHOTO yyacTKa B Cllydyae OTCYTCTBUS JOJDKHOCTU apXUBapuyca;

16) BecTH ydeT U XpaHEHUE BEIIECTBEHHBIX JJOKA3aTENbCTB;

17) cocTaBiATh CTaTUCTUYECKUE OTUETHI O JEATEIBHOCTH MUPOBOTO CYJbH (B ciyyae
OTCYTCTBUS Ha CyIeOHOM Yy4acTKe IMOMOIIHMKA CyJIbU) B COOTBETCTBHM ¢ Tabenem (opm
CTaTUCTUYECKON OTYETHOCTHU CYJIOB OOIIEH IOPUCAUKIINH, CBOEBPEMEHHO MPEICTABIIAT UX B
JenapTaMeHT peruoHanbHon 6e3omnacHoctu KoctpoMckoit o61acTu;

18) cocTaBisTh OTYETHI O TMOYTOBBIX PACXOJaX, CBOEBPEMEHHO MPEIACTABIATH HX B
(UHAHCOBO-9KOHOMUYECKHIM  OTAeN  JemapraMeHTa  pPerHoHajdbHON  0e30macHOCTH
Koctpomckoit obnacty;

19) cocTaBmATh aKTBl O CIOHWCAHUM WCIIOJTHHUTENBHBIX JIUCTOB, CBOECBPEMEHHO
OpPEJCTaBIATh HUX B (PUHAHCOBO-dKOHOMHUYECKMH OTAEN JenapTaMeHTa peruoHabHOM
6e3onacHocti Kocrpomckoii obnactu;

20) BecTu Tabens ydyeta pabodyero BpeMEHU COTPYAHHMKOB arapara MUPOBOIO CY/bH,
CBOECBPEMEHHO TPEACTABIATh WX B OTIEN MPABOBOW M KaapoBOH pabOTHI JaemapTaMeHTa
peruoHanbpHOU O6e30omacHocT KocTpoMckoit o6macT;

21) ocymiecTBIATh MpHEM-TIEpeady, BECTH Y4eT U XpaHEHHE OCHOBHBIX CPEACTB U
MaTepUABHBIX  [EHHOCTEH, BBIJABaeMbIX  CyAeOHOMY  y4YacTKy JemapTaMeHTOM
peruoHanbHOU O6e3omacHocT KocTpoMckoit o6macT;

22) moanepKuBaTh B AKTYaJIbHOM COCTOSIHUM TUTYJBHYIO CTPaHMILy O(PHIIMAIBHOTO
caiiTa cyneOHOro yvacTka (ammapaT MHUPOBOTO CyAbH, Tpaduk palbOThl, KOHTAaKTHAs
uH(popMaLu);

23) pa3memarh Ha O(QUIMATBLHOM caiiTe cyaeOHOro ydactka HHGPOpPMAIUI0 O
JBIDKEHUU JIeNl B mozpasnene «Pacnucanue ciaymaHuil 1en» B YCTaHOBJICHHBIE 3aKOHOM
CPOKH;

24) TOTOBUTH U pa3MenlaTh MHYI HH(OPMALUIO O AESITEIbHOCTH MUPOBOTO CYIbU B
UH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «MHTepHeT» - Mo YKa3aHWI0O MHPOBOTO
CyIbH;

25) BHocuth B nporpammy «1C:Ilpeanpustue 8 ITIPO®» wundpopmanuioo Mo
pe3yabTaTaM pacCMOTPEHHs el 00 aJMHUHHMCTPATUBHBIX MPABOHAPYIICHHUSIX, IO KOTOPHIM
Ha3HaueHa Mepa Haka3zaHus B BUJAE MITpada;

26) BBITIOTHATH UHYIO pa0OTy MO MOPYYESHUIO MHPOBOTO CYJIBH.



JddekTHBHOCT M Ppe3yabTATHBHOCTH NPO(eCcCHOHAJBHON  CiIy:KeOHOi
JAeATeIbHOCTH TPAKIAHCKOTO  CIY)KAIIETO  ONPEAEISIIOTCS IO pe3ynbTaTaM — €ro
npoecCuOHAIBHON CITYKEOHOU NEATETbHOCTH B MOPAJIKE, YCTAaHABIMBAEMOM JIUPEKTOPOM
JenapTaMeHTa peruoHanbHoil  Oe3omacHoctH  KocTpoMckoil  o0iacTH, 1O TakUM
NOKa3aTessaM:

00BEM M Ka4ECTBO BBIIOJHAEMBIX padoT,

CBOEBPEMEHHOCTD U OIIEPAaTUBHOCTH BBIIIOJIHEHUS IOPYYCHHUI,

npogeccuoHallbHasi KOMIIETEHTHOCTb,

TBOPYECKUH MTOAXO/ K PELICHUIO ITIOCTABJICHHBIX 3a/1a4,

cOOJTII0ICHHE CITYKEOHOM TUCIUIUIMHBI.




